How to Transfer learnPro Account 
Logon to your learnPro account http://nhs.learnprouk.com.  
	

	
Click on Profile tab on the learnPro tool bar



	

	
Location and Role

· Location: click on Change 

	

	
Set Location

· Click on NHS Lothian 
· Click on Hospital / Base 
· Click on Ward / Department
· Click on Save Changes 

	
	
Location and Role

· Role: click on Change

	
	
Set Role

· Click on your job role

· Click on Save Changes 

	
	
Identification

· learnPro ID Number – click on change

	
	Set Identification Number

· Add your NHS Lothian learnPro ID number in the box

· Click on Save
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SET IDENTIFICATION NUMBER
Once you have made any changes, please click the Save Changes button at the bottom of the screen. Once a valid number has been entered, a green tick will
appear.

NHS Lothian staff - Your number should start with the letters C, E, ET or ES, followed by 6, 7, or 8 numbers. If you do not know your number, please ask
‘your line manager o get it for you from Empower. An instruction guide for managers can be found on the Intranet homepage:

GPs and GP Practice staff —your ID number should be the Practice Reference Number (S and 5 numbers) followed by 2 numbers which will be
allocated to you by your practice manager when registering

Ifyou are a doctor or you do not have a direct manager, please call the Lothian helpdesk on 0131 536 1130 (select option 1) or email

learnPro ID Number: x20010 []

For assistance using learnPro NHS please visit the Support Site
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EDIT USER PROFILE

I Once you have made any changes, please click the elevant Update or Save button at the bottom of the panel.

Email Username: [dawm degeorge @nhsiotian scot s Ui a7
First Name: [Dawn ]
Last Name: [DeGeore ]

Location: NHS Scotand > NHS Lothian > Other > Other m
Role: Administative Servies > Business & Projects > Business/Adminisitive Manager m
leamPro 1D Number: 20010 m
€ESS Global Id Number: (ot entered) m
v
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